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MOJIO)KEHUE
00 00padoTKe MepPCOHAJBHBIX IAHHBIX PA00OTHHKOB
MBOY lIkoast Nel114 r.o. Camapa

1. OG6mwue nosoxeHus

1.1. Hacrosimee Ilomokenne 00 00pabOTKE TMEpCOHANBHBIX JAaHHBIX pPaOOTHHKOB (manee
[Tonoxenne) MBOYVY Ilkosner Ne 114 r.o. Camapa pa3paboTaHo B COOTBETCTBUU € Tpya0BBIM
kozekcoM Poccuiickoit @enepanuu, Koncrurynuein Poccuiickont @enepanuu, I'paxaanckum
kogekcoM Poccuiickoit  ®epepanmu, DexepanpHbiM  3akoHOM «O0  mHpOpManuwy,
MH(GOPMALIMOHHBIX TEXHOJIOTUAX U O 3amuTe uHpopmauuny», denepanbHbM 3akoHOM  «O
NIEPCOHANBHBIX JaHHbIX», [IpaBunamMu BHyTpeHHero TpynoBoro pacnopsaka MBOY Illkossl
Ne 114 r.o. Camapa.

1.2. llens pa3pabotku [lomoxkeHust — onpeaeneHne mopsaka oOpaboTKH MEPCOHAIBHBIX JTaHHBIX
pabotHukoB MBOVY Ilkonsr Ne 114 r.o. Camapa; obecrieueHue 3aliuThl MpaB U CcBOOOX
pabotHukoB MBOYVY Illkosnbt Ne 114 r.o. Camapa npu 00paboTKe UX NEPCOHAIBHBIX TaHHBIX,
a TaKXe YCTAHOBJICHUE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, HMEIOLIMX JOCTyI K
nepcoHaIbHBIM JIaHHBIM pa0oTHUKOB MBOY IlIkonst Ne 114 r.o. Camapa, 3a HEBBITIOJHEHHE
TpeOOBaHUI HOPM, PErYJIUPYIOIINUX 00pabOTKY U 3aIUTy NEPCOHANBHBIX JaHHBIX.

1.3. Tlopsimok BBOJA B JeiicTBUE 1 n3MeHeHus [lomoxeHmus.

1.3.1. Hacrosimee IlonoxxeHue BCTymaeT B CHJIy C MOMEHTa €ro YTBEpPXKIEHHUS TUPEKTOPOM
MBOY IIkonbr Ne 114 r.o. Camapa u aeiictByeT O€CCpovHO, 0 3aMEHbl €ro HOBBIM
ITonoxenueM.

1.3.2. Bce uzmenenus B [lonoskeHne BHOCITCS MTPUKA30M.

1.4. Bce pabotnuku MBOY Illkoner Nell4 r.o. Camapa IOMKHBI OBITh O3HAKOMJIEHBI C

HacrosuuM IlonoxenneM moa pocucs.

1.5. PexxuM KOHPUIEHIMATBHOCTH MEPCOHAJIBHBIX JAHHBIX CHUMAeTcs B CIydasx HX
o0e3MMYMBaHUsl U MO HUCTEUEHUH 75 JIeT cpoKa UX XpaHEHHs WIM MpPOAJIeBaeTCcs Ha
OCHOBaHUU 3akitoueHus skcrnepTHo komuccuun MBOVY Illkoner Nel14 r.o. Camapa, eciu
MHOE HE OIPEAEIIEHO 3aKOHOM.

2. OCHOBHBIE IOHATHUS U COCTaB MEPCOHAIBHBIX TaHHBIX PAOOTHUKOB

2.1. Ins ueneii HacTosmero [1010KeHUsT HCTIOIB3YIOTCSI CIIEYIOINE OCHOBHBIC TIOHSTHS:

- IEPCOHAJIbHBIE TaHHBIE paOOTHHKA — J1t00ast HHPOPMALUs, OTHOCSIIASACS K ONPeIeIEHHOMY WU
oTpezieNiieMOMY Ha OCHOBAaHMM TaKoW MH(pOpMaluy pabOTHUKY, B TOM YHCIIe ero hpaMumus, ums,
OTYECTBO, T'0JI, MECSI, 1aTa U MECTO POXKICHHS, aJJpec, CeMEeHHOe, COLMANbHOE, UMYILIECTBEHHOE
MoJIOKEHHe, oOpa3oBanue, mnpodeccus, a0XoAbl, nApyras uHopmaiusa, HeoOxoaumas
paboTomaTeINIO B CBS3U C TPYAOBBIMU OTHOLICHHUSIMU;

- 00paboTka mMepCOHANBHBIX JaHHBIX — COOp, CHUCTEMaTH3allMs, HAKOIUICHHE, XpaHEHHE,
yTouHeHHe (OOHOBJICHHME, H3MEHEHHUE), HCIIONb30BaHUE, pPACIPOCTpAaHEHHE (B TOM YHCIE
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nepenaya), o0e3IMUMBaHKEe, OJIOKUPOBAHHUE, YHUUTOXKEHUE MEPCOHAIBHBIX JaHHBIX PaOOTHUKOB
MBOY IlIkomasr Ne 114 r.o. Camapa;

- KOH(HUIEHIMAIBHOCTh MEPCOHATBHBIX MAHHBIX — 00sM3aTeNbHOE COOIOJCHHE HA3HAYCHHOTO
OTBETCTBEHHOIO0 JIMILIA, IOJYYMBILEr0 JOCTYIl K IE€PCOHAIbHBIM JIaHHBIM paOOTHUKOB,
TpeOOBaHUE HE JIOMYCKAaTh UX paclpocTpaHeHus 0e3 corjacusi pabOTHUKA UM MHOTO 3aKOHHOT'O
OCHOBAHUS;

- pacnpocTpaHEHHE IE€PCOHAIbHBIX JAHHBIX — JEMCTBMs, HAIpaBJIEHHbIE Ha Iepeaady
NEPCOHANBHBIX JAHHBIX PAOOTHHMKOB OIPENEJIEHHOMY Kpyry Jull (Iepefada MepCOHAIbHBIX
JAaHHBIX) WM HAa O3HAKOMJICHUE C MEPCOHAIBHBIMM JaHHBIMH HEOIPAHMUYEHHOT'O Kpyra JIWII, B
TOM 4uClle OOHapoJOBaHHE IEPCOHAIBHBIX MJAHHBIX pPAOOTHUKOB B CPEJICTBAX MAacCOBOM
uHpopMaluy, pa3MeuieHHne B HH()OPMAIMOHHO-TEIIEKOMMYHMKAIIMOHHBIX  CETAX WU
IPEOCTaBIIEHUE JOCTYIA K IEPCOHAIBHBIM JAHHBIM PAOOTHUKOB KaKUM-JTMO0O UHBIM CIIOCOOOM;

- UCIIOJIb30BAHME NEPCOHAIBHBIX JAaHHBIX — JEHCTBUS (OIEpaluu) C NEPCOHANbHBIMU JAHHBIMH,
coBepiiaembie JOLKHOCTHBIM JiniioMm MBOY Ikonsl Nell4 r.o. Camapa B 1ensix OPUHATHS
pelIeHUH WIM COBEpPUICHUS WMHBIX ACHCTBUM, MOPOXKIAIOIIMX OPUINYECKUE IIOCIEICTBUS B
OTHOILIEHUH PAOOTHUKOB MO0 MHBIM 00Pa30M 3aTparuBaroLINX UX IpaBa U cBOOOIbI WM IIPaBa U
CBOOO/IbI IPYTUX JIHII;

- OJIOKMpOBaHME NEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE IpeKpalleHue cOopa, cucreMaTh3aluy,
HAKOIUICHHUS, MCIOJb30BaHUs, PACIPOCTPAHEHUS IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB, B TOM
quciIe uX Nepeayy;

- YHUYTO)XXCHHME IE€PCOHAIbHBIX JIaHHBIX — JEWCTBUSA, B PE3YJbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTb COJIEP)KaHUE IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB WJIM B PE3yJbTaTe KOTOPBIX
YHMUYTOKAIOTCA MaTEepUaJIbHbIE HOCUTEIH IEPCOHATIBHBIX IaHHBIX PA0OTHHKOB;

- 00€31MYMBaHUE MEPCOHAIBHBIX JAHHBIX — JEHCTBUSA, B PE3yJIbTaTe KOTOPBIX HEBO3MOXKHO
ONpeAeUTh NPUHAIEKHOCTh NEPCOHAIBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

- 00LIeI0CTYNHbIE MTEPCOHANIbHBIE JaHHbIE — MEPCOHANIbHBIE JaHHBIE, JOCTYI HEOTPAaHUYEHHOTO
Kpyra JIUI K KOTOPBIM NPEAOCTaBJIEH C cOrjlacusi pabOTHHKA MM HA KOTOPHIE B COOTBETCTBUU C
benepaabHBIMU 3aKOHAMH HE pacnpoCTpaHsaeTCs TpeboBaHue COOJIIOICHUS
KOH(PHICHIIMAIBHOCTH;

- nHpopManus — CBeCHUs (COOOIEHNs, TaHHbIE) HE3aBUCUMO OT (DOPMBI UX MPEICTABICHMUS;

- JOKyMEHTHpOBaHHas HMH(popmanus — 3aduKcHpoBaHHAs HAa MAaTEPUAILHOM HOCHUTEJE IMyTEM
JOKYMEHTUPOBaHUs HHpOpMalUs C PEKBU3UTAMHU, T[IO3BOJIIOUIMMU  OINpPEACIUTh TaKylo
MH(}OPMALIMIO WK €€ MaTepuaibHbI HOCUTENb.

2.2. B coctaB nepcoHanbHbIX JaHHbIX paboTHuKoB MBOY Ilkonsr Ne 114 r.o. Camapa BXozasr
JIOKYMEHTBI, cofieprKaliue HH(HOPMAIMIO O TIACTIOPTHHIX JTaHHBIX, 00pa30BaHUH, KBATU(PUKAIINH,
OTHOILIEHUHM K BOMHCKOM 0OS3aHHOCTH, CEMEMHOM MOJIOKEHUM, MECTE KUTEIbCTBA, COCTOSHUU
3JI0pOBbS, OTCYTCTBUSI CYAMMOCTH, AaHHble cBuierenbcTBa MHH, cTpaxoBoro meHCHOHHOTO
CBUJIETEJIBCTBA, A TAKXKE O MPEIBLAYIINX MECTaxX pabOTHI.

2.3. Komuiekc JOKYMEHTOB, COTPOBOXKAAIOIMINN Mpo1iecc GOPMUPOBAHUS TPYIOBBIX OTHOIICHUMN
pabotHuka B MBOY Ilkosie Ne 114 r.o. Camapa npu ero rnpueme, nepeBojie U yBOJIbHEHHH.

2.3.1. Nndopmanus, mpencrapisgeMas paOOTHUKOM IMpU TOCTyIJIeHMHM Ha pabory B MBOY
HIkomy Nell4 r.o. Camapa, momKHa HMETh JOKyMeHTanbHyio (opmy. Ilpu 3akmroueHun
TPYOBOTO JI0rOBOpa B cooTBeTcTBUM co cT.65 m 331 TpymoBoro koaekca Poccuiickoi
deneparuu JUIO, MOCTYNAOIIEe Ha paboTy, MPEeIbIBIIET pabOTOAATENIO:

- IaCMOPT WJIX UHOW JOKYMEHT, YOCTOBEPSIOIINNA JTUYHOCTH;

- TPYZOBYIO KHIKKY, 32 HCKIIFOUEHUEM CIIy4aeB, KOT1a TPYA0BOM 10TOBOP 3aKJIFOYAETCs BIIEPBBIE
WK pabOTHUK MOCTYNAeT Ha paboTy Ha YCIOBUSAX COBMECTHTEILCTBA, JIUO0 TPYJAOBask KHMKKA y
pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOi MIIH 10 IPYTUM IPUUYHHAM;

- CTPax0BOE CBUAETENILCTBO FOCYIapCTBEHHOI'O IIEHCHOHHOTO CTPAaXOBaHUS;

- IOKYMEHTBHI BOMHCKOT'O Y4eTa — i1 BOGHHOOOSI3aHHBIX U JIUII, TOUIeKAINX BOUHCKOMY YUETY;
- JOKyMeHT 00 00pa3oBaHMM, O KBaJU(GUKAIMM WIM HAJIWYUK CHELUANbHBIX 3HAHWA — MpHU
MOCTYIUICHUHU Ha paboTy, TPeOYIOIIYIO ClIelUalbHbIX 3HAHUH WK CIIEIUAIbHOM MO OTOBKH;



- cBuzeTenbeTBo o npucBoeHn MHH (pu ero Hanuumnu y paboTHUKA);

- CIIpaBKY 00 OTCYTCTBMHU CYAMMOCTH;

- MEJUIIMHCKYIO KHUXKKY.

2.3.2. Ilpu odopmnennn padotHuka B MBOYVY Illkomy Nell4 r.0. Camapa cekperapem
(memompowusBoauTeNaeM) 3amoiHsercs yHuuuupoBanHas ¢opma T-2 «Jluunas kapTouka
pabOTHUKa», B KOTOPOM OTpaKkaroTCs CIEAYIOIME AaHKETHble M Ouorpapuueckue IaHHbIE
paboTHHKA:!

- obume cBeaeHus (P.M.O. paboTHHKa, JaTa POXKIEHHUS, MECTO POXICHMS, I'PaKJaHCTBO,
oOpa3oBanue, mpodeccusi, CTaxxk padoThl, COCTOSIHHE B Opake, MacroOpTHBIC JaHHEIE),

- CBE/ICHUS O BOMHCKOM YyUeTe;

- JaHHBIE O IIpHeMe Ha paboTy;

B nanpHeiimem B TMUHYIO KapTOUYKY BHOCATCS:

- CBEJICHUS O NIEPEBOJIaX Ha JIPYTYIO paboTy;

- CBe/ICHUs 00 aTTecTaluy;

- CBE/ICHUS O TIOBBIIICHUH KBAJTU(UKAIHH;

- CBe/ICHUs 0 IPO(eCCHOHATIBLHOM MOATOTOBKE;

- CBEJIEHUS O Harpaaax (MOOIIPEHUSX ), HOYETHBIX 3BAHUSX: - CBEIACHUS 00 OTIYCKAX;

- CBE/ICHUS O COLMANIBHBIX FapaHTHIX;

- CBEJICHHUS O MECTE KUTEIIbCTBA M KOHTAKTHBIX Tele(oHax.

2.3.3. B MBOVY Ilkone Nell4 r.o. Camapa co3marOTCsl M XpaHITCA CIEAYIOUIUE TPYIIIbI
JIOKYMEHTOB, COZiep Kalllie JaHHbIE O paOOTHUKAaX B €AMHUYHOM WUJIM CBOJHOM BUJIE!

2.3.3.1. JIoKyMeHTBI, COIepIKalllie MepCoOHaIbHbIE JTaHHbIE PA0OTHUKOB (KOMIIJIEKC JOKYMEHTOB,
COIIPOBOXKIAIOIINE Tporiecc O(OPMIICHUS TPYAOBBIX OTHOIIEHWH Tpu IpueMe Ha pabory,
HepeBo/ie, YBOJbHEHUH; KOMIIEKC MaTE€pPHUaIoB 10 aHKETUPOBAHUH, TECTUPOBAHUIO, IIPOBEICHHIO
co0eceloBaHUN C KaHAMIATOM Ha JOJHKHOCTh, MOJJIMHHMKM W KOIHHU TNPHUKA30B MO JUYHOMY
COCTaBy; JIMYHBIE Jiela U TPYJOBbIE KHIKKM PAaOOTHUKOB; JieNa, COAEp)Kallhe OCHOBaHMS K
IpHUKa3zy MO JHMYHOMY COCTaBy; Jela, COJEp)Kalllue MaTepuaibl aTTecTalud pabOTHHUKOB;
CIIy’)K€OHBIX paccieOBaHUN; CHpPaBOYHO-WH(GOPMALMOHHBIM OaHK JaHHBIX [0 TMEpCOHAILY
(KapTOTEeKH, >XypHaJbl); MOJJIUHHUKMA M KONUM OTYETHBIX, AHAJUTHUECKUX U CIPAaBOYHBIX
MaTepuaios, nepenasaeMbix pykoBojacTBy MBOVY Illkoner Nell4 r.o. Camapa, 3amecTurensm
JTUPEKTOpa, TJIaBHOMY OyXraiarepy; KOIMHUU OTYETOB, HAPaBJISIEMbIX B TOCY/1apCTBEHHbIE OPIaHbI
CTaTUCTUKM, HAJIOIOBBIE HHCIIEKIIMH, BBIIIECTOSIIAE OpraHbl YOpPABIEHUS U JpYrue
YUpEXKJIEHU).

2.3.3.2. JIoKyMeHTal|sl 0 OpraHu3aliu paboThl CTPYKTYPHBIX MOJpa3/ieNeHuil (IOoJI0XKeHus,
JOJKHOCTHBIE MHCTPYKLUUU paOOTHUKOB, NPUKAa3bl, PaCHOPSIKEHUS, YyKa3aHUS PYKOBOJCTBA
MBOVY Ilkonsr Ne 114 r.o. Camapa); JOKyMEHTHl MO IUIAHMPOBAHWIO, YYETy, AHAIU3Y MU
OTUYETHOCTH B yacTu pabotsl ¢ coTpyanukamu MBOY Ilkosner Ne 114 r.o. Camapa.

3. Coop, 00paboTKa 1 3anTUTa MEPCOHATBHBIX TAHHBIX

3.1. I[Tops0K MOTY4YEHUsI IEPCOHANBHBIX TaHHBIX.

3.1.1. Bce mnepconanbnbie maHHbie paboTHmka MBOY Illkomer Ne 114 r.0. Camapa crnenyer
NoJy4aTh y Hero camoro. Eciau nepcoHanabHbIE JaHHBIE paOOTHHKA BO3MOXHO MOJIYYHUTh
TOJILKO Y TPEThEH CTOPOHBI, TO paOOTHUK JTOJDKEH OBITH YBEIOMIIEH 00 3TOM 3apaHee U OT
HEro J0JDKHO OBITh MOJYYEHO MUCHbMEHHOE coriacue. JJomKHOCTHOe UIo paboToaaTens
IOoJDKHO coobmuTh  pabotHuky MBOY  Illkonsr Nell4 r.0. Camapa o 1uensx,
IPENoIaraéMbIX HCTOYHHUKAX M CIIOCO0AX MOydYeHHs EPCOHABHBIX JaHHBIX, a TAKXKE O
XapakTepe MOMISKANINX ITOJYUYSHUIO TEePCOHATBHBIX TAaHHBIX O TOCIEICTBHSIX OTKa3a
pabOTHHKA 1aTh MMCbMEHHOE COTJIacHe Ha UX MOJyYeHHE.

3.1.2. PaGotomarenr HE uWMEET IMpaBO IOJIy4aTh, 0O0padaThIBaTh IEpPCOHAIBHBIC JTaHHBIC
pabornuka MBOY Illkonsr Nell4 r.o. Camapa o ero pacoBoi, HalMOHAIBbHOM
NPUHAJISKHOCTH, TMOJUTHYECKUX  B3IJISIaX, PEIUTHO3HBIX WU (QUIOCOPCKUX
yOeXIIEHUSIX, COCTOSHUM 3/J0pOBBS, MHTUMHOH >XU3HU. B ciydasx, HemocpencTBEHHO



CBSI3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOILICHUH, B COOTBETCTBUHU cO cT.24 KoHcTuTyumn
Poccuiickoit ®@enepanun paboTonaTenb BIpaBe MOJNydaTh M 00pabaThiBaTh JaHHBIE O
YacTHOW IKM3HH pabOTHMKA TOJNBKO C ero corjacua. OOpaboTka yKa3aHHBIX
MEPCOHAIBHBIX JTAHHBIX PaOOTHUKOB paboOTO/ATENEeM BO3MOXKHA TOJBKO C MX COTJIACUA
1100 0€3 UX coriacus B CIEAYIOIUX CIydasx:
- IEPCOHAJIbHBIC IAHHBIE SBJIAIOTCS 00IEAOCTYITHBIMHU;
- TIEPCOHANILHBIC JIaHHBIE OTHOCSTCS K COCTOSHUIO 370pPOBbsi pa0OTHHKA M HMX 00paboTKa
HeoOX0ouMa JIJIsl 3alIUThI €T0 JKU3HH, 310POBbs WM UHBIX )KU3HEHHO BaKHBIX HHTEPECOB JAPYTUX
JIMII ¥ TIOJTy4€HHUE COTIacusi pabOTHUKA HEBO3MOXKHO;
- M0 TpeOOBaHUIO TMOJIHOMOYHBIX TOCYJApCTBEHHBIX OPraHOB B CIIydasX, MPEIyCMOTPEHHBIX
dbenepanbHBIM 3aKOHOM.
3.1.3. PabGotonatenp mpaBe 0OpabaTbiBaTh NEPCOHAIbHBIE JTaHHBIE PAOOTHHKOB TOJBKO C HUX
NUCHMEHHOTO COTJIACHSL.
3.1.4 TlucbmenHoe cornacue pabOTHHKA Ha 0OpabOTKY CBOMX MEPCOHATBHBIX JTAHHBIX JIOJKHO
BKJIIOYATh B ce0s:
- (aMunmio, WMs, OTYECTBO, aJpPEC CYObEKTa MEPCOHANbHBIX TaHHBIX, HOMEpP OCHOBHOTO
JOKYMEHTa, YAOCTOBEPSAIOIIETO JHYHOCTh, CBEACHUS O BBIAAYM YKA3aHHOTO JIOKyMEHTa |
BBI/IaBIIIEM OPTaHe;
- HauMeHOBaHHE ((aMWINIO, UMs, OTYECTBO) M QJAPEC OMNEPaTopa, MOTYYAOIIETO0 COTJIACHE
CyOBbEeKTa MePCOHANBHBIX JaHHbIX;
- 11eJIb 00pa0OTKM EPCOHANBHBIX JTaHHBIX;
-IepeueHb MEPCOHANbHBIX JIaHHBIX, Ha OO0pabOTKy KOTOPBIX JaeTcs corjacue CcyObeKTa
NEPCOHATBHBIX JAHHBIX;
- TepeveHb JNEHCTBUI C MEepCOHAIbHBIMUA JaHHBIMHU, Ha COBEPILEHHUE KOTOPBIX JAETCs COTrjacue,
o0111ee omMcaHue UCTIOJIB3YEMBIX OIEPaTOPOM CITOCOO0B 00pabOTKH MEPCOHAIBHBIX TAHHBIX;
- CPOK, B TEYEHUHU KOTOPOTO JIEHCTBYET COTIacHe, a TAKXKe MOPSAJOK €ro OT3bIBa.
3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CICAYIOMUX CITydasx:
- 00paboTKa MepCcOoHaJIbHBIX JAaHHBIX OCYIIECTBIsETCS HAa ocHOoBaHUM TpynoBoro kojekca Pd
WIA WHOTO (elepaTbHOrO 3aKOHA, YCTAHABIMBAIOMIETO €€ IIe7b, YCIOBHS IOJyYSHHUS
NEPCOHANBHBIX JIaHHBIX M KpPYr CYOBEKTOB, IEpPCOHAIbHBIE JaHHBIE KOTOPBIX IMOAJIEXKAT
00paboTKe, a TAKXKE ONMPECIISIIOT TOJITHOMOYHS pab0TOIaTENs;
- 00paboTKa NePCOHAIbHBIX JAHHBIX OCYIIECTBISIETCS B LIEISAX UCHIOJIHEHUS TPYIOBOTO JOTOBOPA;
- 00paboTKa MEPCOHANBHBIX JaHHBIX OCYIIECTBIISACTCS JUISI CTATHCTUYECKUAX WM WHBIX HAyYHBIX
enel mpu  ycJaoBUU 0053aTeNIbHOTO 00€3IMYMBaHMS IEPCOHATIBHBIX JAHHBIX;
- 00paboTKa MepCOHATBHBIX JaHHBIX HEOOXOIMMA JUIsl 3alWThl KU3HH, 3A0POBBS WM WHBIX
KU3HEHHO BaKHBIX HHTEPECOB PAOOTHHUKA, €CIIM MOJIYYEHHE €0 COrIacusi HEBO3ZMOXKHO.
3.2. [lopsinox oOpaOOTKH, epeaayu U XpaHEHUsI IEPCOHATBHBIX JTAHHBIX.
3.2.1. Pabormuxk MBOY Ilkonsr Nell4 r.0. Camapa mpenocTaBisieT CEKpeTapro
(TemoTpon3BOIUTENIO0) JTOCTOBEpHBIE CcBeleHus o cede. Cekperaph (I€I0MPOU3BOIUTENH)
IpOBEpPsIeT JOCTOBEPHOCTb CBEJICHM, CBEpsisl JaHHBIE, MPEJOCTaBICHHbIE PaOOTHHUKOM, C
UMEIOIIMMHUCS Y paOOTHHKA JOKYMEHTaMH.
3.2.2. B coorBerctBuu co cT.86 TK P® B nemsax obecneueHus mpaB M cBOOOJ ueloOBEKa U
rpaXIaHuHAa paboToAaTeNh W €ro MPEACTaBUTETN NpU 00pabOTKe MEepPCOHATBHBIX IaHHBIX
paboTHUKA JOKHBI COOIIOIATh CIIEAYIOIUE 00IIHe TpeOOBaHUS:

3.2.2.1. O6paboTka mepCOHANBHBIX JaHHBIX PAOOTHUKA MOXKET OCYIIECTBISATHCS HCKIIOYUTEIHHO B
IeJsiX oOecrieueHus COOJIFOJICHNS 3aKOHOB M WHBIX HOPMATHBHBIX TPAaBOBBIX AKTOB, COJICHCTBUS
paboTHUKaM B TPYIOYCTPOWCTBE, OOyUYEHHWU M TMPOJBIKEHUM IO CIyKOe, oOecreueHus: JIMIHOU
06e30macHOCTH paOOTHUKOB, KOHTPOJISI KOJIMYECTBA U KAUeCTBA BBIMOIHAEMOM pabOThI U 00CCTICUCHHS
COXPaHHOCTH UMYIIIECTBA;



3.2.2.2. Ilpu ompeneneHun oObeMa M COAEpX)aHUA 0OpadaThIBAEMBIX IEPCOHAIBHBIX JaHHBIX
paboTHHMKa paboTojaTenb TOJDKEH pPYyKoBOACTBOBaThbes Koncturymuenn Poccuiickoit denepanuw,
HactosmuM KonexcoM U nHbIMH (hefiepabHbIMU 3aKOHAMU;

3.2.2.3. Bce mnepcoHanbHble JaHHbIE pabOTHHMKA CleQyeT MONy4aTh y Hero camoro. Ecmum
HepCOHAJIbHBIC JaHHBIE PAOOTHHKA BO3MOXKHO IMOJYYUTH TOJBKO Y TPETHEH CTOPOHBI, TO pabOTHUK
JOJKEH OBITh yBEIOMIIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IOJTY4EHO MUCbMEHHOE
cornacue. Paboronarens ODKEH COOOIIUTH paOOTHUKY O LENSX, MPEIoJIaracMbIX HCTOYHUKAX U
croco0ax TMOJIydeHHsI TMEePCOHAIBHBIX IaHHBIX, a TAaKXKE O XapaKTepe IMOMISKAINIUX MOTYYESHHUIO
NEepCOHATBHBIX JAaHHBIX M IOCIEACTBUSAX OTKa3a pabOTHHKA JaTh NHCBMEHHOE COrjlacue Ha HUX
HOJTy4EHHE;

3.2.2.4. PabGotomarenp HEe HMEET INpaBa IMOJy4yaTb M OOpadaTbBaTh NEPCOHAIBHBIC JAHHBIC
pabOTHHKA O €ro MOJUTUYECKHUX, PEITUTHO3HBIX M MHBIX YOSXKACHUSIX W YacTHOM XH3HU. B ciydasx,
HEINOCPE/ICTBEHHO CBS3aHHBIX C BOIIPOCAMU TPYJOBBIX OTHOIIEHUMN, B COOTBETCTBUU CO cTaTbel 24
Koncrurynuu Poccuiickoit @enepannu paborogarens BIpaBe NOIydaTh U 00padaThIBaTh JaHHBIE O
YaCcTHOMW KU3HHU PaOOTHUKA TOJIBKO C €0 MUCHbMEHHOTO COTJIACHS,;

3.2.2.5. PabGoronmatenp He HMeeT NpaBa IMoNydaTb M 00OpadaThiBaTh MEPCOHAIBHBIC JIAHHBIC
paboTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIUHECHUSAX WM €r0 MPO(QCOIO3HOMN NIeATeNbHOCTH,
3a UCKJIIOYCHUEM CIIy4aeB, IPETyCMOTPEHHBIX HacTosmuM Konekcom wiu MHBIME (enepaabHbBIMU
3aKOHAMH;

3.2.2.6. [Ipu npuHSITHN PEIICHHH, 3aTparuBalOIIUX UHTEPECH pabOTHUKA, pabOTOaATEIh HE UMEET
MpaBa OCHOBBIBAThCS Ha TMEPCOHANBHBIX JaHHBIX Pa0OTHUKA, MOJTYYEHHBIX HCKIIOYUTEIHFHO B
pe3yJbpTaTe UX aBTOMATHU3UPOBAHHOM 00Pa0OTKU MITH DJIEKTPOHHOTO TOJIYUYCHHS;

3.2.2.7. 3amura nepcoHaNbHBIX JAHHBIX Pa0OTHUKA OT HEMPABOMEPHOTO MX HCIIOJIb30BAaHUS WIH
yTpaThl JOJKHA OBITH oOecrieueHa paboToAaTeNneM 3a CYET ero CpeJCTB B MOPSJIKE, YCTAHOBIEHHOM
HactosmuM KonexcoM u mHBIMH (hefiepaibHbIMU 3aKOHAMU;

3.2.2.8. PaGOTHHUKY U UX MPEACTABUTENH JOKHBI OBITH 03HAKOMJICHBI MO/l POCIHUCH C TOKYMEHTaMU
paboToniaTens, yCTaHaBIMBAIOIIUMU MOPSAOK 0O0paOOTKM IMEPCOHANbHBIX JAaHHBIX PaOOTHUKOB, a
Takke 00 UX MpaBax U 00S3aHHOCTSIX B 3TOW 001acTH;

3.2.2.9. PaGoTHuKH HE JOJIKHBI OTKa3bIBATHCA OT CBOUX IIPpAB HA COXPAaHCHUC U 3alIUTY TaﬁHBI;

3.2.2.10. PaGotonarenb, pabOTHUKH U MX MPEACTABUTEIN JOJKHBI COBMECTHO BbIpAabaThIBATH MEPHI
3alIUTh NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB.

4, Hepe;[aqa " XPaHCHUC NCPCOHAJIBHBIX JaHHBIX

4.1. Tlpm mnepemavye MEepPCOHANBHBIX JaHHBIX paOOTHHKA paboTomaTeNns MOKEH COONI0AATh
ciemyromue TpeOOBaHMS:

4.1.1. He coobmuiaTe nepcoHalIbHbIE JTaHHbIE pAOOTHUKA TPEThEN CTOPOHE O€3 MUCEMEHHOTO COTIIacHs
pabOTHHKA, 32 MCKIIOUYCHHEM CIIydaeB, KOTJa 3TO HEOOXOAMMO B IENSAX MPEIyHNpeXICHUS Yrpo3bl
KHU3HH U 3/J0POBBIO PaOOTHHUKA, a TAKXKE B CIy4yasiX, yCTAHOBJIECHHBIX (pellepalbHbIM 3aKOHOM.

4.1.2. He cooOmarps mnepcoHaJbHbIC JaHHBbIE pAaOOTHHKAa B KOMMEpPYECKHMX Iensx ©0e3 ero
NHCBMEHHOTO cornacus. OO0paboTka MEepCOHANBHBIX JAaHHBIX PAOOTHUKOB B LENAX HPOJBIKECHHS



TOBApOB, pa60T, YCIyr Ha PbIHKC MYTEM OCYHICCTBJICHUA HNPAMBIX KOHTAKTOB C IMOTCHIUAJIbHBIM
HOTpe6I/ITeJ'IeM C IOMOMIBIO CPEACTB CBA3U AOIIYCKACTCA TOJBKO CETO IMMPEABAPUTEIIBHOT'O COTIaCHs.

4.1.3. TlpenynpeauTh JHI, MOIYYMBIINX TIEPCOHATBHBIC TaHHbIC PAOOTHHKA, O TOM YTO TH JAHHBIC
MOT'YT 6BITL HCIIOJIb30BAHLI JIMIIb B HCJIAX, AJId KOTOPBIX OHU COO6H.[CHBI, u TpeGOBaTB OT 3TUX JIUI]
HOJTBEPIKACHHS TOTO, YTO 3TO MPaBWIIO CcOOMOACHO. JInia, MOTYYMBIINE MEPCOHANBHBIC JAaHHbIC
paboTHHKA, 00sI3aHBI COOIOIATh PEKUM CEKPETHOCTH (KOH(PHIACHIIMAIBHOCTH). [laHHOE TOJI0OXKCHHE
HE paclpoCTPaHAETCs Ha OOMEH MEePCOHATIbHBIMU JaHHBIMH PAOOTHUKOB B MOPSJIKE, YCTAHOBICHHOM
beneparbHBIMU 3aKOHAMM.

4.1.4. OcymecTBIsATh Tepeaady MepCOHANBHBIX JaHHBIX pa0oTHUKOB B mpeaenax MBOY IIkonbr
Nel14 r.o. Camapa B COOTBETCTBUU € HAcTOSIIMM [lonoxeHueM.

4.1.5. Paspemars J0CTyn K TMEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB TOJBKO  CIIEHMAIBHO
YIIOJTHOMOYEHHBIM JIMIaM, TPU 3TOM YKa3aHHbIE JHIA JOKHBI UMETh MPaBO IMOJIy4aTh TOJIBKO TE
MIEPCOHAIBHBIC TaHHBIC PAOOTHHKA, KOTOPBIE HEOOXOAMMBI JIJIsl BBIMIOTHCHHUS KOHKPETHOU (DYHKITHH.

4.1.6.He 3anpammBath WHGOPMAIUIO O COCTOSHUU 3JI0POBbs PaOOTHUKA, 32 HMCKIIOUEHHUEM TEX
CBEJICHUI, KOTOPBIC OTHOCATCS K BOIIPOCY O BO3MOXXHOCTH BBINOJIHEHHS PaOOTHHUKOM TPYAOBOM

(GyHKLIUU.

4.1.7. llepenaBaTh TepCOHAIbHBIC IaHHBIE PAaOOTHUKA MPEACTABUTENSIM pPAOOTHHKOB B MOPSIKE,
YCTAHOBJIEHHOM TpynoBeIM KojekcoM P®, u orpaHnumBaTh 3Ty HHQOPMAIUIO TOJBKO TEMHU
NEPCOHANBHBIMA JaHHBIMH pPAa0OTHHKA, KOTOPhIE HEOOXOMMUMBI JJIsl BBIMOJIHEHUS YKa3aHHBIMU
NPEJCTaBUTENSAIMU UX (PYHKLUH.

4.2. XpaHeHue 1 UCII0JIb30BAHNE IEPCOHAIBHBIX JaHHBIX pAOOTHUKOB!

4.2.1. TIlepconanbHble JaHHbIE pPaOOTHUKOB OOpalOaTBIBAIOTCSI W XpaHATCS Yy CeKpeTaps
(1enonmpor3BOIUTENS ), TTIABHOTO OyXTanTepa.

4.2.2. llepcoHanbHble IaHHbIE PAOOTHUKOB MOTYT OBITh IOJyYEHBI, MPOXOAUTH JalbHEHIIYIO
00paboTKy U IepeaBaThCs Ha XpaHEHUE KaK Ha OyMa)kKHBIX HOCUTENSX, TaK U B AJIEKTPOHHOM BUJE —
JIOKQJIbHOM KOMITBIOTEPHOM CETH M KOMITbIOTEpHOU nporpaMme «1C: 3aprata u Kaaps».

4.3. Ilpu mony4eHUH NMEPCOHAIbHBIX JAHHBIX HE OT pa0OTHHKA (32 MCKIIIOUEHHEM CIIy4aeB, €CIU
NepCOHANbHbIE JJTaHHBIE OBLTH MPEJIOCTAaBICHBI pabOTOAATENI0 HA OCHOBAHUM (DeiepaIbHOTO 3aKOHA
WIM WHOM eciu TNepcoHaJbHbIE JAaHHBIE SIBISIFOTCS OOIIENOCTYMHBIMU) paboToAarenb 10 Hayaia
00pabOTKM TaKWX MEPCOHANBHBIX JaHHBIX 00s3aH MPEeNOCTaBUTh pPAOOTHUKY CIIEAYIOUIYIO
uH(pOpMaLIHIO:

- HauMeHoBaHue ((haMuiIKs, UM, OTYECTBO) U aJI[peC ONEPaToOpa WK €ro MpeICTaBUTENS;

- 11eJ1b 00pPaOOTKH NEPCOHANBHBIX JIaHHBIX U €€ [IPABOBOE OCHOBAHUE;

- IIPEAIIOJIAracéMbl€ TI0JIb30BATENN IEPCOHAIBHBIX JaHHBIX;

- YCTAHOBJICHHBIC HACTOSAIIHUM <1)e;[epam>HbIM 3aKOHOM IIpaBa Cy6’beKTa MNEPCOHAIbHBIX TaHHBIX.

5. JlocTyn K MepCOHAIBHBIM JJAHHBIM paOOTHUKOB:

5.1. IlpaBo pocTyma K mepCcoOHATBHBIM TAaHHBIM PAOOTHUKOB UMEIOT:



- TUPEKTOP;

- CEeKpeTapb (1e10npON3BOINUTEND);

- COTPYAHUKH OyXTaJlTepUH;

- 3aMECTUTENIH JUPEKTOpa M0 y4eOHO-BOCIIUTATENBHON M BOCIIUTATENIbHOI padoTe.

5.2. Pa6orauk MBOY IlIkonst Ne 114 r.o. Camapa umeeT npaBo:

5.2.1. TlomyyaTh AOCTYI K CBOMM IEPCOHAJIbHBIM JaHHBIM U 03HAKOMJICHHE C HUMH, BKJIIOYasi IPABO
Ha Oe3BO3ME3/HOE TOJIYYEHHE KOMUHM Jr000HM 3amucH, CoAeprKalleld IMepcOHalbHbIE IaHHBIC
pabOTHHKA.

5.2.2. TpeboBarb oOT paboTomarensi yTOYHEHUS, HWCKIIOUCHHS WJIA WCIPABICHUS HEIOIHbIX,
HEBEPHBIX, YCTApEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO TIOJYYCHHBIX WM HE SBISIOIUXCSA
HEOOXOAMMBIMH JIJIs1 paboTOAaTENs IEPCOHATBHBIX JaHHBIX.

5.2.3. [lonyyats ot paboTonaTes:

- CBCACHUA O JIMIax, KOTOPBIC UMCIOT JOCTYII K IIEPCOHAJIBHBIM AJAHHBIM HWJIM KOTOPBIM MOXKET OLITH
npeaoCTaBJICH Takou HAOCTYII;

- IepeueHb 00padaThIBACMBIX IEPCOHATBHBIX JTAHHBIX U HCTOYHHUK HX TIOTYUICHHS;
- CpOKU 00pabOTKHM MEPCOHATBHBIX JIAHHBIX, B TOM YHCJIE CPOKH WX XPAaHEHUS,

- CBEJICHUS O TOM, KaKUe FOPUIUICCKHE IMOCICICTBUS I CYyOBEKTa MEPCOHATBHBIX JAHHBIX MOXKET
MOBJIEYb 32 c000i 00paboTKa ero NepCcoHaNbHbBIX JAHHBIX.

5.2.3. TpeboBatb u3BelIeHUS padOTOAATENEM BCEX JIMI, KOTOPHIM paHee ObUIM COOOIIEHbI HEBEPHBIE
WIA HEIOJIHbIE MepPCOHAJbHbIE JaHHble, 000 BCEX MPOU3BEIACHHBIX B HHMX MHCKIIOYEHUSX,
HCIIPABJICHUAX WUJIW JOIIOJTHCHUAX.

O06>xanoBaTh B YIOJHOMOYEHHBIN OpraH o 3alluTe MpaB CyObEKTOB MEPCOHAIBHBIX JaHHBIX WIH B
CylneOHOM MOpsAKE HEMpaBOMEpHbIE NEHUCTBHUS WM Oe3feicTBus paboTtoiarens mpu obpaboTke u
3aIMATE €ro NePCOHAIBHBIX JTAHHBIX.

5.3. KonupoBath ¥ Jenarh BHIUCKHU U TepefaBaTh NepCOHaIbHbIE TaHHbIE PA0OTHHKA pa3peliaeTcs
UCKJTIOUUTENFHO B CITY>KEOHBIX IEJISX C MUCbMEHHOTO pa3pelieHns padboTHUKA.

6. OTBETCTBEHHOCTh 3a HapyllleHHE HOPM, PErYIHPYIOIIMX 00pabOTKy M 3allUTy NEepCOHAIbHBIX
JTAHHBIX

6.1. Pabotauku MBOY HlIkoner Ne 114 r.o. Camapa, BUHOBHbIE B HApYIIEHUH HOPM, PETYIHUPYIOLIHX
NoJlyueHueM, 00paboTKy M 3allUTy MEPCOHAIbHBIX JaHHBIX PaOOTHHMKA, HECYT IUCHUIUIMHAPHYIO,
aMMHHUCTPATUBHYIO, I'Pa)IaHCKO-IIPABOBYIO MJIM YIOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUH C
beneparTbHBIMU 3aKOHAMH.

6.2. lupektop MBOY IIkonbl Nel 14 r.o. Camapa 3a HapylIeHUE HOPM, PETYJIUPYIOIINUX MOJTYyYEHHE,
00paboOTKy ¥ 3alMTy TMEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB, HECET AaJIMHUHUCTPATUBHYIO
OTBETCTBEHHOCTh coriacHo cT.5.27 u 5.39 Komekca 00 aIMMHHCTPAaTHBHBIX IMPABOHAPYIIECHUIX



Poccuiickoit @enepanun, a Takke BO3MeNIaeT pabOTHUKY yiiepO, MPUYMHEHHBIA HEMPaBOMEPHBIM
UCIOJIb30BaHUEM HH(pOpMAILIUHU, COAEPIKalllel IepCOHANIbHbIE JaHHbIE PA0OTHUKA.
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